Rid Process Guide.

Please go to the Ofcom online portal which can be found on the following
link; https://ofcom.force.com/NMS LoginPage

1. Select ‘New Registration’

Ofcom's Number Management System (NMS)

Numbering User Guide ECC User Guide

2. Complete all the mandatory fields and select ‘Register’ If this was successful you will get a
message on screen.

OFCOYI | i communications vork

e e ! | foraveryone Licensing Site Guest User = &

Ofcom Online Services

Registration for new users

Instructions on how to login to your new account have been sent to your
registered email account.



https://ofcom.force.com/NMS_LoginPage

You should receive an email that provides a link to go back into the system and create a
password.

Pear

PUCCESSFUL REGISTRATION :

‘ou are now registered to use Ofcom’s Online Services; please keep your login (email address) and password details safe. Thank you for registering.

[Fo set a password and log in, please go to: https://eur01.safelinks., .outlook.com/?ur 3A%2F%2Fnmssit-ofcom.cs83.force.com%2Flogin%3Fc%
D 0xdmICXvbdHpUNFSL 5kink.S8VJulQ1KOAJt9TwoOhdGdRNIwig6U3IYE jw7lll14ypr H8pB1n.HwBVagSVVaiZoelUEGgA 4Tvyk2QixrYaahicegbQimQ300AWIPQBOYystivbKLAOYAqajOVW8iSBGp M7GopP7fV

[7t0uqyBBHame1xy96joijheWfMR5GaQsc083ugDYf ey5A%253D%253D&amp;data=02%7C01%7C%7Ce15b58124ea546d8f19308d6cf0676e6%7C0af648de310c40688ae4f9418bae24cc%7C0%7C0%

[7C636924024001311420& | 71QZGhd6rmRGEfQk 2B21Z5QXmesZKcQ%2F2CuM%3D& ;reserved=0,

‘'ou can now log into your account to check all your personal details and use our online services. Also you will be able to make any necessary amendments to personal details.

ours sincerely,
Iofcom Online Services
Pnline Help and Support

[We have a number of channels to support you online, this includes

I My Account - https://eur01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fofcom.force.com&amp;data=02%7C01%7C%7Ce15b58124ea546d8f19308d6cf0676e6%7C0af648de310c40688ae4f9418bae24cc%7C0%
[7€0%7C6369240240013114208& fmCLDAzISndLn29MOxgnafcQOKcOmM%2B9ehpObUk%3D&amp;reserved=0

I Licensing Help and Support - https://eur01 safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.ofcom.org.uk%2Flicensing&amp;data=02%7C01%7C%7Ce15b58124ea546d8f19308d6cf0676e6%
[7C0af648de310c40688ae4f9418bae24cc%7C0%7C0%7C636924024001311420&amp;sdata=Tk7qe0FbdPGdSAVrtWnliPJfi2vapx%2BLHeucfsekHa0%3D&amp;reserved=0

Click the link and create a password and select ‘Confirm’.
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Chat is offline

Enter new Password

Fields marked with * are required

Passwords must be at least 8 characters long and contain a mixture of numbers and
letters

New password*

Re-enter new password*




5. Select the tab which is shown as ‘Numbering’

BAU RBO PA

Numbering Tab

veensing ol use

Use
..... ' Customer Referance Number: 2-1237923

Aeronautical Radio Frequently asked questions
Amateur Radio [ Aepiy |
Business Radio Light =3
Maritime Radie Light [ Aoty | manage |

Contact Information

6. Select ‘New RID Application’
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Numbering User Guide

RID User Guide NMS Dashboard

Py

Name: BAU RB0 PA Application/Case Statu~ BAURBOBA
Appication ID Ccaseln
New Applications Email: baurBOba@mailinator com feaen s

Contact 1g: 2-1237923

Application External
Transfer Application View my Applications

New RID Application To update your contact and company details dick the Update Contact
Details button below.

BAU R8O PA

Application Intemal

Existing Applications

Invoice and Statements
Mo S

Add Contact

Assign Contact

Allocated Number Blocks New RID Application

View Contacts

PECN/PECS

7. Asyou see the Communication Provider (CP) details are shown and for RID process Allocation is auto

selected then click on ‘Continue’. A new RID Application can only be created for Allocation type
process. The dropdown for selecting the process type is disabled and by default Allocation is selected.

OFCOYYY | reking communications work

for everyone

- New RID Application

Fields marked with * are required

Select the entity you are applying for. If they are not listed, select Other.*

Numbering User Guide

RID User Guide

CP Registration @ TestBA
Application Internal
New Applications Application External
O Other

Transfer Application

New RID Application

Ers s Gitesivems Continue button.

Invoice and Statements
Add Contact
Assign Contact

Allocated Number Blocks Only Allocation applicable for RID process. *

View Contacts Allocation

PECN/PECS
Continue




8. When you click on the ‘Other’ option under the ‘New RID Application’ tab, you now need to
provide details about your company. Fill out the form and select ‘Validate Account’. If on
clicking Validate Account, you get the message “No result found based on your criteria.”

Then click on "Create Account" button.

for everyne

Home . . .
Communication Provider (CP) Check

Numbering User Guide Fikds marked with * are required

RID User Guide

Legal Type* Unlncorporated Entity v

Company / Individual Name* Test Company

New Applications
Company Registration Number

No result found based on your riteria,

Create Account

TESTPA

Transfer Application

Button to Create Account

Existing Applications
Cancel

New RID Application Validate Account

Invoice and Statements

Add Contact Validate Account

Assign Contact

Allocated Number Blacks

View Contacts

PPECN/PECS

9. Once selected, you will be taken to a form that asks you to provide all of your company
information. Complete all mandatory fields and select ‘Continue’ (Please note that you

10.

should not log out at this stage; you need to continue with the process.)

for averyone

Home . . i
Applicant Registration
Numbering User Guide
Fields markedwith * are required
RID User Guide
CP Registration Legal Type* Unincorporated Entity v Status
New Applications Company Name* Test Company Nature of Business®
T B i Trading Name Country of Incarporation
New RID Application
Incorporation /
Existing Applications Company Registration Commencement Date
Number
Invoice and Statements
Add Contact .
Registered Office
Assign Contact
Street Address * tart g address here
Allocated Number Blocks
View Contacts
City*
PECN/PECS
Posteode*

Current v

None v

United Kingdom v
[26/12/2023]

TEST PA

Once you select ‘Continue’ You have successfully created your account.

You have successfully created your account. However, you still need to
create/update your contact. If you close the browser or select the back

button your information will not be saved.




11. Now you must provide your contact details. Please complete all mandatory fields on the form.
And select ‘Update’ and then ‘Continue’ you will redirect to the Allocation form page.

Hame

Contact Registration Form

Mumbesing User Guide:
ks marke it e e

RID User Guide:

e — Company Name Test company Contact Type*
New Agplcation

Aophcaions Application Extoral
TransterApplicaon Holt sour " toseect gl contats

Mew RID apglication

Diisting Applications (Contact Information:

! 1 5
imoice and Saterents e o v Foraname TEST

Add Cortact ~ ~
Surname! ) Telephone® 0367654321

fssign Contact

Mobile Email baurs
Allocated tumber Elocks.

Viow Contacts

PECNIPECS

CCw Uit 27, Squ ate Lana City* BLACKPOD

Post Code’ FiLIRN Country United Kingdom

12. Once you select ‘Continue’ You will be told you have 60 minutes to complete the form.

You have 60 minutes to complete this form.




13. You should now be on the application form. Please tick the checkbox in Part 1, Tick the 5%
checkbox in part 2, and tick the checkbox in part 2.1. And then scroll down.

Time Remaining : 58:33|
Number Block Applications -Allocation
Fields marked with * are required Click on checkbox of Part 1Communication
Provider (CP) Profile.

Part 1. Communication Provider (CP) Profi
Click here to view CP Details

[J1 have reviewed the information provided in response to Part 1 and confirm that it is complete, accurate, and up-to-date.*

Click on any checkbox of Part 2
Part 2. PECS and PECN*
4/// PECN/PECS

[J1 declare on behalf of the applicant, that the applicant is a provider of a Public Electronic Communications Service as defined in the Communications Act of 2003

[J1 declare on behalf of the applicant, that the applicant shall commence the provision of a Public Electronic Communications Service as defined in the Communications Act of 2003 within six months from the
date of allocation of the numbers requested in this application.

[ declare on behalf of the applicant, that the applicant is a provider of a Public Electronic Communications Network as defined in the Communications Act of 2003

[J1 declare on behalf of the applicant, that the applicant shall commence the provision of a Public Electronic Communications Network as defined in the Communications Act of 2003 within six months from
the date of allocation of the numbers requested in this application

1 declare on behalf of the applicant, that this application is only for Communication Identity (CUPID) Codes or Reseller Identification (RID) Codes(s) and is not for any other type of code or number. If the user
checks this declaration, the user is finished with Part 2 and needs to click the confirmation checkbox for Part 2 to proceed

Click on checkbox of Part 2.1 Network and/or

Part 2.1 Network and/or Service Provision Confirmation . . . .
Service Provision Confirmation.
[J1 have reviewed the information provided in response to Part Tonfirm that it is complete, accurate, up-to-date.*

14. Click on the ‘Add New RID Code’ button to apply for New RID code. RID code should be in "Free"
status and all RID code should be displayed who's number block status is in Free.

Part 3. Application for Number Blocks
Application Details

Communication Provider TestBA

Request Number Blocks

«— Apply for New RID Code button.

Add New RID

Show 10 v entries

Search:
O Number Blocks Address1* Address2 Address3 aty* Postcode* Country* RID Brand Name* RID Contact Number*
O def

--None-- v

Showing 1 to 1of 1 entries

Previous Next
Remove Selected Number Biock/s




15.

16.

Complete all the mandatory fields. (RID Brand name is the name that will be published on our
website) and scroll down to the bottom of the page.

Request Number Blocks

Add New RID Code

Fill Mandatory Fields

Show 10 v entries
Search:
T Number Blocks Address1*

m] def

Showing 1to 1of 1 entries

Address2

Address3 aty*

--None--

Remove Selected Number Blockfs

Remove the Selected RID Codes from
the selected table.

previous [ Mext

Tick the declarations at the bottom and click ‘Submit’.

Sow 10 enires

Showing 110 100072 ertries

2.3 Addiional Information

Acitionsd nfarrmation Comemonts

Bdd Attachmant

[Chooss Fies | w0 e chosen

s Btk
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GoH

Submit button.

Cancel button.

f— 32 4 3 o.s owm




17. If the application has been submitted, you will get this message.

OFcom kg cormmunicatons

Home Application Submitted Successfully
Numbering User Guide
RID User Guide

CP Ragistration

New Applications
Transfer Application
Existing Applications
Invoice and Statements
Add Contact

Assign Contact

Allocated Number Blocks
View Contacts

PECN/PECS

18. Of com now has 3 weeks to process your application.



